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NAVAIR METCAL 
CALIBRATION PROBLEM ASSISTANCE REQUEST (CPAR)

ATTN: NAVAIR METCAL In-Service Engineering Support Team
1. DATE* 3. LAB REFERENCE NUMBER*2. ACTIVITY LAB CODE*

6. POC NAME* 8. POC PHONE*7. POC EMAIL*

4. LAB QUALITY MANAGER* 5. LAB DIRECTOR / OIC CODE/ *

Information concerning the following test instrument received at the lab for calibration / repair
9. TI MODEL / PART NUMBER* 11. TI CAGE*10. TI NOMENCLATURE*

15. MEASURE CUSTOMER Activity Code * 
(BLOCK 5 ON METER CARD)

16. AIRCRAFT/ SYSTEM SUPPORTED

12. MANUFACTURER / PART NUMBER (if known) 14. LAB STD*13. EQUIPMENT CONTROL NUMBER * 
(Block 10 on METER Card)

DESCRIPTION OF PROBLEM
18. SUPPLEMENTAL DATE PROVIDED?*17. DESCRIPTION OF REQUEST*

DESCRIBE:

b. IF NO, PROVIDE RECOMMENDED CALIBRATION METHOD:

a. IF YES, PROVIDE CALIBRATION DOCUMENT NUMBERS (IF APPLICABLE):

ADDITIONAL REMARKS:

19. HAS THIS ASSET BEEN CALIBRATED?*

* FIELDS ARE REQUIRED

DESCRIBE:



CPAR Request Form Instructions 
 
General Instructions 
 

1. All sections highlighted in yellow must be completed prior to submission.           
2. To submit request, send email to joseph.tannarome@navy.mil (619-545-2855) and attach completed request 

form as well as any additional information if needed (pdf documents, spreadsheets, images, etc…). 
3. To save copy of request form to your computer:  use ‘save as’ option in menu. 

 
Request Information 
 

1. Date – Request Date 
2. Activity Lab Code - 3 letter lab code for lab submitting request. 
3. Lab Reference Number – The submitting lab’s internal tracking number (optional). 
4. Lab Quality Manager – Laboratory Quality Manger Name. 
5. Lab Director/OIC Code – Laboratory Director Name. 
6. POC Name – Name of main point of contact regarding request. 
7. POC Email – Email address of main point of contact. 
8. POC Phone – Phone number of main point of contact. 
9. TI Model/Part Number – The model or part number of the test instrument being calibrated (as it would be listed 

in MEASURE). 
10. TI Nomenclature - The nomenclature of the test instrument being calibrated. 
11. TI Cage Code – The cage code of the test instrument being calibrated. 
12. Manufacturer Model/Part Number – The Manufacturer model/part number if different from TI model/part 

number 
13. Equipment Control Number (ECN) – The Equipment Control Number listed in Block 10 on METER CARD. 
14. Lab Standard – Is the Test Instrument a Lab Standard? 
15. Measure Customer Activity Code – Customer Activity Code listed in Block 5 on METER CARD. 
16. Aircraft/System Supported – List Aircraft or System which the Test Instrument supports (if applicable). 
17. Description of Request – Choose one of the following: 

a. Test Instrument is not listed in METRL 
b. Test Instrument requires manufacturer’s manual 
c. Test Instrument is listed in METRL without an ICP 
d. Other – Please describe in detail in box 17 

18. Supplemental Data – Select yes or no. List data or documents if applicable. 
19. Has this Asset Been Calibrated – Check appropriate box.  

a. If yes, provide complete documentation of calibration method used and method of determining interval.  
i. List Calibration Procedures used (ICP number, LCP number, T.O. number, Manufacturer 

Manual number, etc...) 
ii. If calibration method requires more than specifications and existing calibration document, 

please provide method in a separate internally controlled document (i.e. Procedure Deviation, 
Tech Note, Checklist, LIS, LCP, etc…) 

iii. All LCP’s shall abide by 17-35TR-04 in format and content 
iv. All other methods shall abide by  17-35TR-04 in content but not necessarily in format 
v. All calibration standards shall be NAVAIR METCAL supported in either METPRO or in CPAR 
vi. All TAR’s shall be ≥4:1 or  otherwise appropriately noted with justification 
vii. Must meet criteria of 17-35QAC-01B 

1. Documented, Repeatable, and Traceable to NIST, NMI, or Intrinsic Standards 
b. If no, describe recommended calibration method and recommended calibration interval in a separate 

control document. 
20. Additional Remarks—Any further requests, such as special calibration, etc.                                                                             
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